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COMMERCIAL CLEANING ENTERPRISES

commercialcleaningohio.com





ATTENDANCE POLICIES
Call-Offs – you must call or text Chris or Dayna no later than 3 hours before your scheduled  shift.  Any absences over 2 days will require documentation from a doctor.  Attendance will be tracked and monitored and any necessary action will be taken.  No more than 1 excused absence without a Dr. note will be allowed per quarter.  We understand that things come up but please be considerate of your co-workers and the company as it affects all of us when someone is absent.
Chris Thompson, Operations Superviser – 740-341-7200
Dayna Zellner, Human Resources – 419-545-4472

Time Off – All time off requests need to be submitted no later than 1 week in advance.        Those requests will be submitted to Chris for approval.
Employee signature ____________________________________________ Date ______
Employee Print name ___________________________________________


CCE Representative _____________________________________________ Date______

